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MEMORANDUM FOR: Deputy Director (Intelligence) 

SUBJECT t Report on Over time Worked and Leave Taken 


1, Two summaries of overtime worked and leave 
employees in the Intelligence Area by off ices. -are* 
the periods 27 September 1953 through 2 J 
January l?5!i through 2? March 19 5h. 
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,ken by 



/ting tl>0 numl 
overtime wo: 



r v of CJ 
;ed andlthe 
in tho summaries, A s\m- 
att^ched 


comparative 


vouchered employees as compared with th 
leave taken during the periods coverec 
ilar chart for the Intelligence Area 
purposes* 
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OS-15 and above category. These employees, although contributing 
overtime and holiday time do not report this time. 
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h. As a result of discussions stemming from these reports, 
closer attention is being given to the overtime and authorisation 
of overtime work in many offices. In view of the very difficult 
budget situation, however, it is particularly important that 
overtime practices be watched closely since additional funds are 
not available to finance overtime, but must be absorbed within 
present allocations. 

5. This information is submitted to you for any possible 
use you may wish to make of it in considering the application of 
Agency Regulations concerning the authorizing of overtime in the 
organizational components under your supervision. 


L. K. WHITE 
Deputy Director 
(Administration) 
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T0: Chief, Regulations Control Staff 
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Proposed Change 3 to Regulation No. 
^^fggggttHours of Work," is approved 

for publication. 
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